[image: image1.png]



2010/2011
Parent/Student
Handbook

7798 N. 60th • Milwaukee, Wisconsin• (414) 371-9100 • FAX (414) 371-9200
Table of Contents__________
Introduction...............................................................................1

Goal and Vision..........................................................................1

Philosophy and Mission Statement................................................1

School Organization Chart...........................................................2

Admissions Policy & Communication..............................................3
Parent Expectations & Rights, Student Rights..............................4-5

Levels of Disciplinary Actions…………………………….………………………………...6
Disciplinary Charts..……………………………………………….……………………….…7-9
Prohibited Items and Activities...............................................10-11

Bullying/Harassment.................................................................10

Volunteer Opportunities & Responsibilities....................................10

School Procedures: School Entrance/Exit......................................10

Attendance...............................................................................10

Absences..................................................................................11

Tardiness & Student Records..................................................11-12

Transportation Expectations & Rules........................................12-13

Transportation Disciplinary Procedures..........................................13

Lunch Program, Lost & Found and School Visitors......................13-14

School Uniform Policy............................................................14-15

Policies & Procedures.............................................................15-17
Health ..............................................................................15-16

Emergency Information:………………………………………………...……….….…..16

School Closing and Procedures………............................................16

Enrollment Policy:……………….......................................................17

Retention & Withdrawal Policy....................................................17

Educational Program ...........................................................17-18

Academic Policy & Homework..………………………………............................18

Report Cards & Progress Reports Cards ......................................18

Parent-Teacher Conferences......................................................19

Annual Awards Program............................................................19

Field Trip Procedures................................................................19

Parent & Teacher Organization……………...................................19-20

Before & After School Programs.............................................20-21 

Extra Curricular Activities and Requirements.................................21

Search and Seizures..................................................................21

Locker Searches…………………………………………………………………………..…....21

WI State Statue……………………….………………………………………………………...21
INTRODUCTION
Welcome to King’s Academy! This handbook was designed to acquaint you with your school’s policies, programs, and procedures. Please call the school’s office at 414-371-9100 if you have any questions concerning the enclosed information.

We welcome your ideas and/or comments!

GOAL
The goal of King’s Academy is to improve the quality of children’s academic education by providing a well rounded, rigorous academic program. We also intend to:
1. Assist parents in preparing children to reach their full potential.

2. Provide a strong literacy program that will enhance the quality of learning in all of the academic areas.

3. Provide opportunities for children to apply their academic skills in everyday life situations.
VISION STATEMENT
Our vision is to partner with parents to instill values and high academic standards in their children.  We will strive to use a holistic approach to educating them.

PHILOSOPHY
At King’s Academy we believe that all children can learn and should be in an educational and nurturing environment. 

MISSION
The mission of King’s Academy is to educate all children by promoting academic excellence with a curriculum that will motivate, educate and elevate them to become productive citizens.

Organizational Chart



ADMISSIONS POLICY

King’s Academy accepts and serves all students regardless of race, ethnicity, socioeconomic status, sex, religion, national origin, pregnancy, sexual orientation, physical, emotional or learning disability and all other at-risk students. The facility is handicap accessible and equipped with an elevator.  The following information is the admissions requirements. 
King’s Academy’s open enrollment period is in January.  If there are more applicants than available seats, as of January 31st, a lottery will be held on February 15th to fill the seats.  After that time, the school will accept applications for the coming school year through September based on available seats.  Students will have one week from the first day of school to guarantee their seat, after that it will be given to a student on the waiting list.  Seats for the current school year will be filled in January from the waiting list.  Applications are accepted anytime, however, after the third Friday in September, students will not be placed in a classroom until January. After the second Friday in January they will be placed on a waiting list for the following year.   Students with siblings enrolled at the school or students that are returning to the school may be given preference for admission. 
The following information is required for admissions.

· All day K4 students must be four years old by

October 1.

· All day K5 students must be five years old by 

October 1.

· Signed copy of the current parent contract.

· Completed emergency contact card

· Update immunization and health records

· Records from previously attended schools (Parents may review their child’s records upon request to the office).

Parents are expected to fully participate in the school’s activities and have an understanding of its philosophy and goals. 

COMMUNICATION
We believe that direct communication between parents and teachers promotes understanding. Problems can be solved for the benefit of all, when brought to the appropriate source and discussed with the people involved.

Regular conferences are provided, however, teachers or parents can make additional arrangements when needed. Teachers are not available during class time. The principal is also available for scheduling conferences. All meetings and visitations require scheduling

prior to meeting teachers.
Note: Information is communicated to the Parents or Guardians only.
PARENT EXPECTATIONS
Parents receive the authority and responsibility for the education of the child. The school is an outreach or an extension of the home; therefore, it is vital that the philosophy of the home and school be the same if we are going to be effective in educating our children. It takes an entire village to raise a child.
Parents are not required to escort children into the school in the morning, however, they must come into the building to sign their children out in the afternoon. There is a daily log available to sign your child out.  Parents are expected to make arrangement for their child if they need to stay beyond the regular school day.  After school supervision of students is not the responsibility of the staff. 
PARENT RIGHTS AND RESPONSIBILITIES 
Parents are responsible for:
· Believing in your child’s ability to perform and achieve academic success.
· Ensuring that your child attends school and arrives on time.
· Notifying the school if there is a change of address and telephone number.

· Completing all health/immunizations needs as required by law.
· Participating in parent/teacher conferences and Kings Academy parent events.
· Visiting the school for observation or as a volunteer as long as there is no disruption of the school program.

· Making suggestions or voicing opinions by way of the Suggestion Box, the principal, or teaching staff.

· Speaking with the child’s teacher concerning student progress or the need for improvement. 
· Knowing the discipline guidelines as stated in this handbook.  Discuss discipline with your child regularly, and encourage them to be in compliance.
· Ensuring that your child receives a meal daily.
· Completing the Application for the Free/Reduced Lunch Program regardless of income.

Students Rights and Responsibilities:
You Are Capable And Lovable.
You Are Teachable, Therefore, You Can Learn.
You Can Do Anything.
You Will Respect Yourself And Others.
You Will Be The Best You Can Be Each Day.
You Will Not Waste Time Because It Is Too Valuable, And You Are Too Precious And Bright.
Discipline:
Teachers, administrators, and other school personnel may take disciplinary action against students who break rules. 

All students in the school must follow the school/classroom rules whenever: 

· In school or on school property.

· At school activities and other locations.

· Traveling to and from school on the school bus.

Expectations

· Follow all school rules
· Work toward high academic achievement
· Be respectful to all staff
· Be able to resolve conflicts with others.
· Respect the rights and property of others.
·  Be responsible when using school property
· Refrain from making threats of violence

Levels of Disciplinary Action

The four levels of disciplinary action are as follows:

LEVEL 1: 

Conference/Intervention — The school staff will conduct a conference with any combination of students, parents/guardians, teachers, administrators, and support staff. The conference may result in a behavior contract with the student, a warning to the student and/or parents/guardians, or other action authorized by the school and Board.
LEVEL 2:
 Suspension — Suspension is defined as a temporary exclusion from the building, including classes and all school-related activities held during school, after school, and/or on weekends. Parents/Guardians are notified of the suspension and are expected to meet with a school administrator before the child returns to school. Suspensions are usually not more than three days. Suspensions involving Board disciplinary action may be up to five days.

LEVEL 3:
Board Disciplinary Hearing— Serious breaches of discipline are referred to the Board and Director of Education. The student receives a five-day suspension. A conference with the student, parent/guardian, school administrator, Director of Education and Board President (representing the Board) may be held. The student has the right to be represented by legal counsel or by another person of his/her choice. The resulting disciplinary action may range from intervention to a recommendation for expulsion.

LEVEL 4:
Recommendation for Expulsion —This level of discipline is reserved for criminal acts or for the most serious violations of school rules. The student may be represented by legal counsel or by any person of his/her choice throughout the process. The process is as follows: 

A preliminary expulsion hearing is held with the student, parent/guardian, school administrator, Director Education and Board President.  The case can be scheduled for an expulsion hearing, dismissed, or directed toward another action.
An expulsion hearing is conducted. The student, parent/guardian, school administrator, Director of Education and Board President will conduct a conference to recommend expulsion.
If the child is expelled they will not be able to return to King’s Academy for the duration of two full semesters.


Discipline Chart

	Examples of Behavior Violations
	Explanations
	Minimum
Actions
	Maximum
Actions

	Attendance

Tardiness

Truancy


	Not in place of instruction at the assigned time without a valid excuse

Not reporting to school or class without prior permission,

knowledge, or excuse by school/parent
	1

1


	1

1



	Learning Environment

Inappropriate dress

Chronic lack of supplies

Inappropriate personal

Property

Leaving the classroom

without permission

Refusal to work or

follow instructions

Repeated classroom

disruption

Chronic disruption or

violation of school rules

Gang activity

Other similar offenses
	Not Dressing or grooming in a manner appropriately which effects teaching and learning of others

Constantly reporting to class lacking necessary materials 

Having personal property prohibited by school rules at school which is disruptive to the teaching and learning of others.
Leaving the classroom learning environment without

permission from staff members
Not  complying with directions or instructions of a staff member

Confronting staff disorderly, throwing objects, refusing to follow directions, or making loud noises

Constantly displaying behavior that disrupts the educational process on a regular basis over a period of time

Disruption and intimidation caused by gang symbols on materials, jewelry, or clothing

Gang posturing which provokes an altercation

Involvement in a gang fight – exchange of blows

Gang initiation or recruitment

Engaging in other similar conduct that disrupts the educational process or interferes with teaching and learning
	1

1

1

1

1

1

2

2

2

2

2

1
	1

1

3

2

2

4

4

4

4

4

4

4

	Physical Safety/ Well Being

(Noncriminal Acts)

Verbal abuse, profanity

Verbal abuse, harassment

Sexual harassment

Personal threat

Bullying

	Use of language, either written or spoken, or conduct or gestures, which are obscene, lewd, profane, vulgar, or sexually suggestive

Disturbing by pestering, tormenting, or threatening

Unwelcome sexual advances, request for sexual favors, sexually motivated physical contact, or other verbal conduct or communication of a sexual nature

Indirect (through another party), verbal, or written statement of intent to do bodily harm directed towards others

Repetitive, deliberate, unfair, one-sided behavior that involves unequal power, done with the intention of harming others
	1

1

1

1

1
	4

4

4

3

3




Action Levels

Conference/Intervention=Level-1

Suspension=Level-2  

Board/Administration=Level-3

Expulsion = Level-4






Discipline Chart

	Examples of Behavior Violations
	Explanations
	Minimum

Actions
	Maximum

Actions

	Physical Safety/ Well Being

(Noncriminal Acts)

Continued

Fighting

Other similar offenses
	Pushing and shoving

Exchange of physical blows

Engaging in other similar conduct that disrupts the educational process or interferes with teaching and learning
	1

1

1
	4

4

4

	Physical Safety/ Well Being

(Criminal Acts)

Loitering

Trespassing

Gambling

Possession or use of

fireworks

Assault

Hazing

Disorderly conduct

Battery

Extortion

Robbery

Sexual assault

False fire alarms

Possession/ownership/

use of a weapon other

than a gun
	Lingering around the school building without a lawful purpose for being there

Entering any school property or into any school facilities without proper authority. Includes any school entry during a period of suspension or expulsion

Playing any game for money or anything of value

Using or possessing any explosive device

Aggressive behavior exhibited in an attempt to do immediate bodily harm, or to threaten to do immediate bodily harm to others, or to put others in fear of immediate bodily injury

Intentional or reckless acts which endanger the physical health or safety of others for the purposes of initiation/admission/affiliation with an organization

Violent behavior that is seriously inappropriate which  disrupts the educational process

Unprovoked/unanswered intentional physical contact without consent causing bodily harm

Forcing other persons to act against their will, under threat of physical harm, such as the demand for money

Taking property from a person by force or threat of aggression

Intentional bodily contact for sexual gratification or pleasure

Reporting a fire to school or fire officials, or setting off a fire alarm without a reasonable belief that a fire exists

Possessing, having under one’s control, using or threatening with a knife, razor, karate stick, metal knuckle, box cutter, laser pointers used to do bodily harm, pepper spray, or any other object that by the way it is used or intended to be used is capable of inflicting bodily harm
	1

1

1

1

4

2

2

4

2

2

3

2

4
	2

2

3

3
4

4

3
4

4

4

4

4

4


Action Levels

Conference/Intervention=Level-1

Suspension=Level-2  

Board/Administration 
=Level-3
Expulsion = Level 4







Discipline Chart
	Examples of Behavior Violations
	Explanations
	Minimum

Actions
	Maximum

Actions

	Physical Safety/ Well Being

(Criminal Acts)

Bomb threats

Possession/ownership/

use of a gun

Other similar offenses


	Reporting to officials the presence of a bomb on or near school property without a reasonable belief that a bomb is present on school property

Possessing, having under one’s control, using, or threatening with a gun (pistol, BB, pellet, rifle, starter, replica, or toy gun)

Engaging in acts that endanger the physical safety or mental well-being of others
	3

4

1
	4

4

4

	Vandalism

Possession of stolen

property

Theft

Burglary

Arson

Other similar offenses
	Intentionally causing damage to school property or the property of others.
Having in one’s possession property obtained without permission of the owner

Taking property from the school, individuals or groups without permission with specific intent to possess.
Unauthorized entry into a school building for the purpose of committing a crime when the building is closed to the students and public

Intentionally starting a fire or combustion on school property

Engaging in any other similar actions which threaten or result in the loss or destruction of property
	1

1

1

2

3

1


	4

4

4

4

4

4

	Possession/ownership and

use of alcohol
Possession/ownership and

use of illegal drugs

Use of tobacco, including

chewing

Possession with intent to

distribute illegal drugs/ alcohol/prescribed medications

Other substances/materials


	Having under one’s control or using any alcoholic beverages

Having under one’s control, or using any controlled substances

Using any tobacco product by student

Selling, giving away, or otherwise transferring to another person any controlled substance or alcohol, including any transfer of a prescription drug or any substance alleged to be a drug regardless of its actual content

Possessing, using, or having under one’s control any substances, materials, or related paraphernalia that are dangerous to health or safety, or that disrupt the educational process
	3

3

1

4

3
	4

4

2

4

4




Action Levels

Conference/Intervention=Level-1

Suspension=Level-2  

Board/Administration =Level-3

Expulsion = Level 4






PROHIBITED ITEMS AND ACTIVITIES
Students should not bring items such as: recreational or educational toys, candy, gum, music paraphernalia or cell phones to school unless otherwise requested by the teaching staff. If students bring any of the above mentioned items to school, they will be collected by the teacher or other adults (in supervision at the time) and will be returned only to the parent.  
· Cell Phones are prohibited on school property.  In case of an emergency, students are to consult with administration to utilize the school telephone.  Faculty staff and administration are prohibited to hold student s cell phones.  Cell phones that confiscated will warrant a call to the parent who will have to pick up the item.  Phones will not be released to the student.  If the student violates the policy a second time, the student will be suspended
BULLYING/HARRASSMENT
Bullying and harassment will not be tolerated by any student. Said infractions could be the following: student to student or student to teacher. Any comments that violate another person’s race, color, sexual orientation can result in the suspension or the expulsion of the student.

According to the 2003 WILR 1213 Wisconsin Law Review, the definition of bullying is the behavior where “one or more individuals inflict physical, verbal, or emotional abuse on another.” Peer harassment includes repeated exposure to negative teasing or peer rejection. This behavior is not harmless teasing. Rather, it is persuasive and prolonged abusive behavior whereby the bully takes pleasure in the distress of the victim and also derives power over the victim by inflicting abuse.

The impact of emotional harm from bullying, the interference of bullying with academic achievement, and the long-term psychological effects of bullying are areas of legitimate concern for school districts because the public considers school districts to be responsible for the well-being of all students—who are both the speaker and the targets of speech. 

VOLUNTEER OPPORTUNITIES 
All parents are asked to render 40 hours or more of volunteer time per academic year, i.e., in school, field trips, and other activities.

SCHOOL PROCEDURES
School Entrance/Exit
For the safety of those in the school, doors will remain locked during the school day. Parents and visitors should enter through the parking lot and south entrance only. Do not use circular drive.

Attendance Policy
The responsibility for regular school attendance is the student’s parent(s) or guardian(s). It is expected that children will be in school every day that is scheduled throughout the year, to ensure academic success.


It is the responsibility of the parent to contact the school office to report all absences and the reasons for the absence. When reporting an absence, parents should call the school office at (414) 371-9100. Calls should be made to the office between 7:30 a.m. and 8:30 a.m.

A student is considered habitual truant if he/she is absent a total of five full or partial days without a valid excuse during a school semester (Wisconsin State Statute 118.16).

Parents are subject to legal action if their child(ren) is Truant ( WI 118.15 School attendance).
Absences
Excessive absences affect a student’s grades and could place his/her promotion in jeopardy. It is vital that family vacations be planned to coincide with school vacations. The following policies regarding student absenteeism will be in effect:

1. Sickness for three days or more requires only a written doctor’s verification. Exceptions to this will be childhood diseases. Parents should send a note the day the child returns, even if the child was sent home from school sick.

2.   Absence due to death in the immediate family will be excused.

3. “Special Excuses” are excused by approval of the administration for reasons such as doctors’ appointments or extended illnesses.
4. When it becomes necessary for the parent to take a child out of class for doctor’s appointments or other reasons, the release of the child must be made through the office. The student should bring a note from home to the office, and the office will issue a pass to leave school. The parent should then meet the child at the office at the designated time. If the student returns later that day, he reports to the office again to sign in.

5. Absences other than for sickness or emergencies will not be excused. Class work missed due to unexcused absences may or may not be accepted.

6. Any special circumstances must be brought to the administration’s attention in advance and are subject to their approval.

Tardiness
Promptness in life is an extremely important trait to develop. The following procedures will be used to aid the student in the development of this habit. If a child is tardy for two hours or more, he/she is considered absent for a half day. Unavoidable delays such as car trouble, traffic jams, etc. will be excused and work missed may be made up. All other tardies such as oversleeping will be unexcused. Test and quizzes missed during unexcused tardies may or may not be made up and could result in a grade of zero. Because of the added work and pressure caused by student absenteeism and tardiness, the full support and cooperation of parents in this area will be greatly appreciated. All tardies will be recorded on the report card.

When a student is tardy to school, he/she will report to the office. A tardy will only be marked excused if a parent has had contact with the office prior to or at the time of arrival. A pattern of tardiness on the part of the student will be brought to the attention of the parents. If the problem continues, The following 3 steps will be implemented: 

1. The parent and administration will meet to discuss the situation and possible solutions.
2. A letter of concern will be given to a social worker
3. Possible contact with DA’s office if no solution has been reached

Student Records
All student records will be kept confidential. All records from previous schools should be received as soon as possible. 
TRANSPORTATION EXPECTATIONS & RULES
We provide transportation for students. Parents must complete the necessary information and students must follow the rules listed below in order to participate.  Only children who live outside the 2 mile radius of the school are eligible for transportation.
The bus has a 10 minute window to pick up passengers.  If the bus does not arrive after 10 minutes, please call the school at 414-371-9100.
Student Expectations and Rules: 
•   Be obedient
•   Stay seated at all times. Keep aisles clear; keep feet, legs and  books out of the aisles.
•   No hands, arms, legs, head, etc. out the window at any time
•   No shouting, on the bus or out the windows
•   No throwing anything out of windows or in the bus
•   No fighting
•   No use of profanity or any other inappropriate language
•   Respect yourself and others on the bus
•   No eating, smoking or drinking allowed on the bus
· Rules in bold are severe infractions.  However, all unsafe actions by students will be reported to the school.
Parent Expectations: 
· Report parent concerns to the transportation coordinator or assistant.
· Do not enter the bus---Parents are forbidden to board the bus under any circumstances.

· Have children ready for pick-up on time and at their designated pick-up location 10 minutes ahead of time.
· Be present to receive your child at drop-off, or inform the school of a designee, who is over 18 that will be present.
· Send your child out as soon as possible to get on the bus. (THE DRIVER WILL ONLY WAIT 2 MINUTES MAXIMUM AT ONE LOCATION EVEN IF YOU SEND THEM OUT ONE AT A TIME.)
· Inform the school if your child will not be attending as soon as possible that morning and leave a voice message at 414-371-9100.
· Have alternate transportation if your child(ren) is suspended or expelled from the bus.

If MPS is closed for inclement weather, King’s Academy will also close or at its discretion. Please listen to your local news channels.
Transportation Disciplinary Procedures

Breaking Rules will result in the following consequences: 
First time: 

Parent contact/notice - Phone call and written notice
Second time: 
Parent contact/notice - Parent call and written notice of  possible suspension for future violation.
Third time:
Parent contact/notice - Parent conference and one to three days suspension.
Fourth time:
Parent contact/notice - Notice of suspension from the bus for the remainder of the quarter or semester. 
The following will result in immediate suspension or expulsion:
If the Student: 
•   Uses inappropriate language
•   Displays disruptive behavior
•   Is fighting

•   Is disrespectful

· Throwing anything out of the windows (which is unlawful)

· Parent boarding the school bus 
Lunch Program
At King’s Academy, students who qualify may participate in the Free and Reduced Hot Lunch Program. Lunch is also provided for those who do not qualify at a minimal cost. Parents of students with food allergies please see page 15.  Bag lunches should be brought if the school lunch is not desired.

Lost and Found
Articles left in the school building or on school grounds will be taken to the lost and found area. Students may check in the office regarding lost items. Items left and unclaimed for more than 5 days will be stored in the school storage area. At the end of each month, items will be displayed for claiming. Unclaimed items will be donated to charity. 


Parent Visits, Conferences, and School Visitors
Parents are encouraged to visit the school and discuss their child’s progress with the teachers. Please call the school office to arrange a conference before or after school hours to prevent any conflict in the teacher’s daily schedule. Teachers may also wish to schedule special conferences with parents for the purpose of discussing concerns or issues. 

Parents are also encouraged to visit classes during the school year. Visitation is not encouraged during the first six weeks of Kindergarten. 
Children are not permitted to bring other children as visitors. Visitors are not permitted without prior approval from the school office. All visitors must a sign and receive a visitor’s pass.
SCHOOL UNIFORM POLICY

Please be advised that appropriate uniforms are required daily.

This dress code is intended to establish a standard of appearance for our students. It offers gener​al guidance to assist our students in maintaining a high stan​dard. It is our combined responsibility to continue to rely upon com​mon sense, good judgment, good character and integrity to determine proper dress and conduct. Always consider how your actions and dress will reflect our school.

Inappropriate Uniforms 
Bracelets 




Messages in the hair
Hanging earrings 



Tattoos
(post earrings ok for girls only)

Body Piercings 
Sweatshirts 




Hoodies

· Boys are not allowed to wear earrings
Appropriate uniforms are as follows:

Elementary K4-4th grade: 
Pants/Shorts/Skirts/Skorts: Navy Blue (standard uniform pants Izod, Champions, no extra pockets, zippers, drawstrings, or logos)
Polos: Burgundy/Gold  (no colored trim, logos, extra pockets, or v-necks)
Shoes: All white tennis shoes (any brand) with gum shoe or white soles-no color trim 
Belt: Black Belt must be worn daily 
Socks/Tights: white or navy (solid, with no designs or patterns)
 Middle School 5th-8th grade: 
Pants/Shorts/Skirts/Skorts: Khaki (no extra pockets, zippers, drawstrings, or logos)
Tops/Shirts/Polos: Burgundy/Gold (no colored trim, logos, extra pockets, or necks)
Shoes: All white tennis shoe (any brand) with gum shoe or white soles-no color trim
Belt: Black Belt must be worn daily 
Sweaters – pullover (no hoods) or button: beige, red, white, navy
THERE ARE NO EXCEPTIONS TO THE RULES, THIS IS SCHOOL POLICY
Consequences:
· A written notice will be sent home for an initial dress code violation.
· Elementary students can lose recess 
· All students are subject to lose field trip privileges 
· A meeting will be scheduled between the student, parent and administration.

Dress Down Privileges-Student will be allowed to dress down during school spirit week, if they make the honor role, or at the discretion of administration.
POLICIES AND PROCEDURES
HEALTH: If there is any question of whether or not to keep a child home because of illness, please keep in mind that children learn very little when they do not feel well. In addition, many children’s diseases are easily transmitted. Therefore, when your child contracts a communicable disease, the school should be notified and a doctor’s release form presented when the child returns to school.
Parents should notify the school with proper medical documentation from the child’s physician regarding any pertinent health data such as allergies (including food), seizures and any physical problem which prohibits the child from full participation in school activities.  If a student cannot participate in regular play, a note from the parent and a doctor’s verification should be sent to the school office.  In cases of minor accidents, first aid, limited to cleaning and applying band aids/ice, will be administered. A nurse is on staff, who is CPR and First Aid trained and certified. 

In cases that appear serious, every effort is made to carry out the instructions on the Emergency Card. The school will transport seriously ill or injured students using 911 and the Milwaukee Paramedics.  If a child becomes ill or injured during the school day, parents will be notified and will be responsible for making provisions for taking the sick child home.
If your child needs to take medication of any kind during the school day, the following actions must occur:
1. 
The medication consent form must be completed and signed by a parent/guardian.
2. 
The physician or dentist who prescribed drugs must submit written instruction in addition to the consent form in point #1.
3.
All medications are to be properly labeled with the name of the student, name of the drug, dosage to be given and the physician’s name.
All medication will be stored in the school office unless it needs refrigeration.  The administrative staff will administer medication.

The medication consent form and medication administration log will be kept on file in the school office.

As a matter of policy, King’s Academy will adhere to the following guidelines:
1. 
Medical Records of all students shall remain confidential except as may be required by law.
2. 
Care will be taken to limit disclosure of medical information to those personnel who have a “need to know” in order to properly care for the student and limit or control the spread of the disease. 
EMERGENCY INFORMATION: In case of an emergency, each student is required to have an emergency contact card completed and on file at the school with current phone numbers and addresses.
 SCHOOL CLOSING PROCEDURES
In case of unusually inclement weather or other special conditions, the closing of King’s Academy will be announced on local area television stations. King’s Academy will close for inclement weather whenever Milwaukee Public Schools close or at our discretion. 


ENROLLMENT POLICY 

Students Must Re-Apply Each New School Year.   No student who has been expelled will be readmitted to King’s Academy until two full semesters have elapsed. Any exceptions to re-enrollment will be made by administrative staff.

RETENTION POLICY
Throughout the school year teachers will inform parents of their child’s progress or lack thereof. When there is a possibility that the student would be retained, the teacher will inform the parents through written notification.  A parent conference maybe scheduled

upon request.  Every effort will be made to prevent retention.

WITHDRAWAL POLICY
Students must be formally withdrawn from King’s Academy before any records will be transferred to another school. The school office should be notified three days in advance of the withdrawal and a withdrawal form completed. Students must return all school materials to the teacher who checked out these items. The parents are responsible for full payment of outstanding balances.   Records will not be released and transcripts will not be sent until all payments are received.

EDUCATIONAL PROGRAM

King’s Academy believes that all children can learn and demonstrate mastery in all subject areas when they are provided with a rigorous academic program in a caring and nurturing environment. The instructional program reflects the characteristics of the school’s community and focuses on enhancing the intellectual, physical, emotional and social development of the students.  The curriculum addresses the academic needs of each student and offers multiple opportunities for success.  The instructional program also provides equal opportunities for all students to be involved in a unique, innovative and relevant school experience. The school’s instructional practices accommodate diverse learning styles that will ensure rich experiences for all learners. 

King’s Academy’s primary educational model is an integrated literacy program across the curriculum. Our integrated literacy program engages our students in learning Task that involve higher order thinking skills across all content areas. Houghton Mifflin Harcourt is used as our core curriculum along with other supplementary materials.  This program is aligned with the Wisconsin Department of Public Instruction’s standards for curriculum as well as the state assessment. In this model, we use the 2+ Reading and Math Approach  which is a 90 minute Reading/Language Arts block, 30 minutes of reading skill building, plus Title I, plus Reading Intervention and plus the KAED’s Program.  The Math block includes, 45 minutes Math, 30 minutes of Math skills and practices, plus Title I, plus Math Intervention and plus the KAED’s Program.  This model is designed to help our students gain a deeper understanding of complex issues and problems, as well as an understanding that knowledge across disciplines is interrelated and interactive.

ACADEMIC POLICY
Homework is given for several purposes:
For Drill: We believe that most students require solid drilling to master material essential to their academic progress.

For Practice: Following classroom explanation, illustration, and drill on new ways, homework is given so that the material will be mastered.

For Remedial Activity: As instruction progresses, various weak points in a student’s grasp of subject matter becomes evident. Homework, following instruction, is given to overcome such difficulties.

Special Projects: Book reports, compositions, special research assignments and projects are some of the activities that are frequently the subject of homework attention.
Homework
While the parents may oversee the child’s work, or explain work when necessary, the child must do the work. Each student is to do his/her own work. Copied work from another source will be considered cheating.
King’s Academy’s website is available for homework access. Our website address is www.kacsmilw.org
REPORT CARDS, PROGRESS REPORTS AND OTHER ASSESSMENTS
The purpose of our reporting system is to give parents and students an indication of the student’s progress. Each student’s ability, attitude, and application are taken into account.
The standardized assessment will be administered in the fall of each year.  Students will be measured by the state standardized assessment, Wisconsin Knowledge and Concept Examination (WKCE-CRT).  
All grades will be measured by the Jerry John’s Reading Verification, King’s Academy Benchmarks, Chapter Test, End of Book Test, Accelerated Reading Test and other classroom assessments based on standards (CABS) throughout the year. Scores will be analyzed three times a year and students will be grouped to receive additional instruction to improve or accelerate their learning.

NOTE:  Report cards and academic records will not be released at the end of the year until outstanding balances are paid in full.  

PARENT-TEACHER CONFERENCES
There will be at least one parent/teacher conference each semester in addition to written interim progress reports. Parents are encouraged to attend these conferences to monitor the academic progress of their child.   Parents are urged to ask for conferences at any time that they feel it is necessary. 
ANNUAL AWARDS PROGRAM
At the completion of the year, all students are recognized for their achievements during the school year.
FIELD TRIP PROCEDURES
Occasionally, students will take trips to interesting and educational places as a vital part of the learning process. Good behavior is expected prior to the trip in order for the students to participate. Parents will receive and must sign a permission slip for the student to go on a field trip. The student may be asked to remain at the school if improper behavior has been exhibited and if the parent or guardian cannot accompany them on the trip. Parents will be notified if this is the case. A small fee may be charged to cover expenses. Parents may also be asked to assist with chaperoning of various field trips.
PARENT & TEACHER ORGANIZATION (PTO)
King’s Academy Parent and Teacher Organization will provide an opportunity for parents to be more involved in school programs, ask questions of teachers and administration, and offer suggestions which will provide improvements of existing programs or initiate new ones.
A major role of the PTO is to organize fund-raising activities.
 PTO MISSION
1) 
Share your family’s culture, values, and parenting practices with your child’s school.

2) 
Let school staff know your availability to volunteer (days, times, and how often) and indicate the best way to give you information (phone, e-mail, notes, etc.)

3) 
Provide volunteer consulting services to school staff in your area of expertise.

4) 
Supervise and coordinate evening or weekend volunteer activities at school.

5) 
Work with school staff and teachers to develop volunteer activities at school.

6) 
Help your school develop a directory of social and community services, and a directory of volunteers that can be distributed to parents, school staff, and administrators.

7) 
Share your child’s strengths, talents, and interest with your child’s teacher.

8) 
Attend parent/teacher meetings with specific questions you want to ask.

9) 
Address concerns or questions honestly, openly, and early on.

10) 
Attend PTO or parent meetings regularly.

BEFORE AND AFTER SCHOOL PROGRAMS
We provide child care for children, both before and after school hours. Parents who need this kind of care for their children should make arrangements with the administrative office. Children are not allowed on the school grounds without adult supervision before or after school hours.
The Before/After School guidelines are as follows:
The before care program begins at 7:00 a.m. at no charge. Aftercare will be provided between the hours immediately following the end of the school day at no charge until 5:30 p.m. unless participation warrants otherwise. An aftercare enrollment form must be completed before the student can participate. Parents must sign students out after school daily. Notification is required if someone other than individuals listed on the authorization form will be picking up the student.

Note: If your child is picked up after 5:30 p.m., you will be charged a flat rate of $20.00. Bills will be generated every Monday and due dates will be stated on the bill. Checks can be made payable to King’s Academy.

If you become 2 or more weeks delinquent with your payment and/or habitually late, your child will be suspended from the after care program. The student must be picked up no later than 3:00 p.m. until your account is brought current and a conference with administration is held.

Before and Aftercare Disciplinary Rules/Steps
All students are expected to behave appropriately and shall follow all school rules as set forth in the handbook. The same school disciplinary rules also apply to the before and aftercare program.  
First occurrence - Parent contact/verbal warning

Second occurrence - Parent contact/ written notice of 1 day suspension

Third occurrence - Parent contact/written notice of 2 day suspension
Fourth occurrence - Parent contact/written notice of expulsion from the aftercare program.
In the event that a student is suspended from aftercare, he or she must be picked up no later than 3:00 p.m. If the parent refuses to comply to this rule, there will be a $20.00 fee.

King’s Academy reserves the right to skip a step in the disciplinary process if the severity of the action warrants.
 EXTRA CURRICULAR ACTIVITIES
King’s Academy will offer boys and girls basketball dur​ing the academic school year.

SEARCH AND SEIZURES
Locker Searches
School lockers are the property of King’s Academy. At no time does King’s Academy relinquish its exclusive control of lock​ers provided for the convenience of students. School authorities for any reason may conduct periodic general inspections of lockers at any time, without notice, without student consent, and without a search warrant. King’s Academy will follow the guidelines as set forth in the Wisconsin State Statute regarding locker searches.

Wisconsin State Statute 118.325 Locker Searches
An official, employee or agent of a school district may search a pu​pil’s locker as determined necessary or appropriate without the consent of the pupil, without notifying the pupil and without obtaining a search warrant if the school’s board has adopted a written policy specifying that the school written policy specifying that the school board retains owner​ship and possessory control of all pupil lockers and designing the posi​tions of the officials, employees or agents who may conduct searches and has distributed a copy of the policy to pupils enrolled in the school district.

All of the information provided in this handbook is also available on the King’s Academy website: www.KACS@milw.org
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